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PLASC

Please proceed through each section, carefully filling out the information.

You can enter information, save and return at a later time to finish filling it out. Click the Next button when
you’re done in each section to save your current progress through the form. Click Back to PLASC on the
menu to return to the PLASC Summary Screen.

Help
Help @

For additional help, you will find Help buttons next to some sections.

For any further help, please contact your support team.

Please note that the images in this document have been taken from a Primary school. The sections and
headings may vary depending on your school type.
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Begin PLASC

To begin PLASC for your school, click on:
1. My School

2. PLASC

3. Begin PLASC

support

Plasc MUST be completed on the Plasc Census Day

ake the data on this day unusual then please complete on the next usual day.

If there are exceptional orcumstances whach

[e If the school was closed due 10 snow or & )

admizsions No 1econds %o deptay

@onevans pasc

Resume PLASC

If you have to stop recording your PLASC data, you can return to it by going to:

1. My School
2. PLASC
3. Resume PLASC

Hoports M support  admi

Plasc MUST be completed on the Plasc Census Day

ey which woulkd make the data on tha day unusual then please complete on the next usual day.

10 SNOW O & schix

i Censiss Date St Prepared By Propared Oate Aumonsed By AumorisecOate Doweload
odmissions 120120% Crxsses Section (5) saale 081272045

taff

reports i -

goveror: @purvrns masc

voiverments
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Basics

Enter the information in the boxes.

To move on to the next section, click the Next button at the bottom of the page. The page will be saved
when the Next button is clicked.

Use the Previous and Next buttons to navigate through the sections.

The sections are displayed on the left.

A green tick shows the sections you have viewed.

The amber arrow shows the section you are on currently.
x
A red cross shows the sections that you have not yet visited.

my school registration assessments pupils ireports messages support administration

Ysgol Gwyrdd

MNumber of part time pupils present in school on the Census day?

basics -

staff
Number of part time pupils who attend in the morning only?

JECTUIUTIent Mumber of part time pupils who attend in the afternoon only?
retention Number of part time pupils who attend under other arrangements?

claszes

—

Special Classes

Number of LEA designated special classes in the school

Back to PLASC

Mumber of pupils in such classes from your school

Number of pupils in such classes from other schools.

Governor Details

Federated Governing Body Code (optional)
Is the head teacher a member of the school's governing body? O Yes ® No
Number of male serving govemors?

Number of female serving governors?

Number of Welsh speaking serving governors?

Number of vacancies on the governing body?

— g | [ S S s i P S S P e | IS B e g e S (e N ]
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Staff

my school  registration  assessments  pupils | reports  messages  support | admiénistration

Ysgol Guwyrdd

DasCs w
=t Census Date: 52 05/500%
reCntment x
Bt
retEntion x

e *J | Full Time Teaching Staff

Part Time Teaching Staff @

Teaching Welsh @

Support Staff @

®erevious (Bnoa

Enter the data in the fields of the table. Click on the Save button for each of the sub-sections.

my school  registration  assessments  pupils [ reports  messages  support  admiénistration

. Ysgol Gwyrdd

D
sag A by R s "
& Cemsus Date; 7079 7004
recnatment x
el
rEEntion x
classes x

Full Time Teaching Staff @

m ledde click here to save the data. Mala Female
e

of which an of which an
Total contracts of Total contracts of
N year or less onE yaar or less

Head Teachar
Atﬂngl’ludTnduf
Deputy Head
Anzivtant Head Teachar i
Crthar Qualified Teachers 4
Other Teachers (not QTS status but not "ungualified )
Trainees on Initial Teacher Training courses
Peripatetic Teachers in School on the emumeration date

Errrvious (Fnoe

Teaching Welsh @

Information is only required for head, acting head or deputy head teachers, or other qualified teachers

Save Please click here to save the data.

Full time teachers IPart Time teachers
Male rours Female rrovry Male fows fFemale foues
per week) per week) per week) per week)

[Teaching Welsh as a first language
[Teaching other subj; b h the medium of Welsh

[Teaching Welsh as a second language only
IAble or qualified to teach Welsh but not doing so
INot qualified to teach Welsh or through the medium of Welsh
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Click on the Previous or Next buttons to navigate through the sections.

* ﬁ my school registration assessments pupils ireports messages support administration
— v “(sgol Gwyrdd ‘
staff == ~
recruitment X .

Teaching Welsh ®
retention X
classes x

Support Staff @

Back to PLASC Save |Please click here to save the data. Full Time Part Time Part Time Hours

Male Female Male Female Male Female

Higher Level Teaching Assistant (HLTA) (HL) 1
Teaching Assistants (TA)

[Special needs support staff (SN)
Pastoral support staff (PS)
IChildcare, nurses, medical staff (ME)

ICT, laboratory. workshop or resource technicians (TE)

Librarians and library assi (LD)
E: inations Officers (EO)
|Other administration staff (AQ)

ISchool Business Manager or equivalent (BM)

©rrevious (INext
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+

— o 'fsgol Gwyrdd

= ¥ Census Dater 10050708

PRCTAT e )

- Recruitment

s X | Foral new teacher vacancies Deteeen Lt Jan s and 31t Dec it
Applications Recelved

_ Humber of applications received
Welsh Madium

Dot the vacancy requine the spplicart 1o teach threugh the medium of Welih?
Appointad

Has the post been filled?
Key Stage Foundataon -
Applicatiors Recerned
‘Wekh Medium o Ve B Mo
] UM v
A"
Key Stage Apple s Whetsh Modhum Agpired
e LGOS, 10 OEkplary

.
» Ysgol Gwyrdd
Y Census Date: 323172007
v
Retention

daszer X | FOrat meacher: who nave e the ihool Detween 15tan Y% 20d 31StDeg D13
*Teaching

— Experience

IR = o e oo

Key Stage Fountaton -
Destination Employed i o sonrtesh *
Teaching Experience {Yrs)

Ads

Key Stage Destoaton Teaching Expenence (Yrs)
N reconds 10 desphay
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Classes

Click on the Generate button to generate class details. This will retrieve the class details of all classes in

your school from your class registers.

my school registration  assessments  pupils  reports messages  support | admanistration

o ~ Ysgol Gwyrdd
S Y| Census Date: i 3302038 ©
recratmens v .
Cick hete 10 generate class detals -van Hep
reention v
e o | Qo Deuk: @
i Class Crass Yex ey Pupls with SEN Number of Puplts  Number of Teachers  Number of Noa Guest Wessh in e Class Sge
m Name Cateory group Stage  Stalement n Class n Cass Teachers in Class Pupls classsoom Count Type
NO reconds 10 oespiay
Sum.
Meizsge from webpage
o Plexie ermare you run e on Paic day of the sty may be ncomect.
(] S|
1. Click on the pencil next to a class to edit the class details.
Enter the numbers of pupils and teachers.
2. Click on the Update button to save changes.
* ﬁ my school registration assessments pupils ireports messages support administration
N .~ Ysgol Gwyrdd
staff v Click here to generate class details Generate | Help 2
recruitment Y| Class Details @
retention v
Class Class Year Key Pupils with SEN Number of Pupils  Number of Number of Non Guest Welsh in the Class Size
classes == Name Category group Stage Statement in Class Teachers in Class  Teachers in Class Pupils classroom Count Type 1
Yeari O 1 F 0 1 0 l 0) [6)]
Back to PLASC Sum: 0 sum : 1 sum:
Class Details @
Class Name Vear 1
Class Category Ordinary <
Year group Year 1 >
Key Stage Foundation -
Pupils with SEN Statement 0
Number of Pupils in Class 1
Number of Teachers in Class
Number of Non Teachers in Class
Number of Guest Pupils 0
Welsh in the classroom Welsh is the Sole or Main =
Class Size Count Type Infant =
v
< >
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Exceptions

It is only possible to provide exception reasons for Infant and Junior classes with more than 30 pupils.

The Class Size Count Type shows the type of class — N — Nursery; | — Infants; J — Juniors.
Please ensure that the number of Teachers in the Class is correct before entering exceptions.

Click on the pencil button to edit the class details.

Class Name

BLWYDDYN
2

BLWYDDYN
3

BLWYDDYM
4

BLWYDDYM
5

BLWYDDYM
4

MEITHRIN
DERBYHN

my school

Class
Categary

=

[+]

reqistration

Census Date: i

Click here to generate class details

Class Details ()

Year

3

R F

assessments  pupils i reports

Generate | | Help

@ e
Statement

F o

2 o

2 o

2 0

2 o

F o

o 18 0

Sum ;0

Mumberof  Mumber of
Pupilsin  Teachers in
Class Class

19
-]
o]
8

17

30

Sum: 188 Sum 1

messages support administration

Mumber of

Teachersin ~ Puplls  classmoom
Class

i)

0
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Exception Reasons will be displayed under the Class Details.
Hover your mouse over the letters to view the reason description.

Enter the number of pupils in the boxes next to the relevant reason. Click Update to save.

e “ Class Details @
Class Name BLWYDDYN 1
Class Category Ordinary -
Year group Year 1 -
Key Stage Foundation -
Pupils with SEN Statement o
Mumber of Pupils in Class 12
MNumber of Teachers in Class 1
MNumber of Nan Teachers in Class o
Mumber of Guest Pupils 0
Welsh in the classroom Welsh is the Sole or Mair ™
Class Size Count Type Infant M
Infant Exception Reasons
hildren whose statemnents of Additional Learning

Need (ALN) specify that they should be educated at

the school concerned, and who were admitted to the

school outside a nermal admissicn round.
F 1
G
J
K
L
M

Update

v
Class Size Count Type

Exception Reasons will only be displayed for Infant and Junior classes with more than 30 pupils.

Rules

e Mixed class comprising Nursery and Reception pupils where Reception pupils form the majority of the
class the 30 pupil limit applies and must not be breached.

e Mixed class comprising Nursery and Reception pupils, where Nursery pupils form the majority of the
class at all sessions the 30 pupil limit does not apply.

e Mixed class comprising Nursery and Reception pupils where there are an equal number of pupils from
each cohort the 30 pupil limit will not apply.
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Infant Exception Reosons
Children in categories E and F will be treated as excepted pupils only when they are in an infant class at the
mainstream school or outside the special unit (as the case may be)

Category Circumstances of permitted exception
Children whose statements of Additional Learning Needs (ALN) specify that they should
A be educated at the school concerned, and who are admitted to the school outside a

normal admission round.

Children initially refused admission to a school, but subsequently offered a place outside
a normal admission round by direction of an admission appeal panel, or because the

person responsible for making the original decision recognises that an error was made in
implementing the school's admission arrangements.

E Children who are registered pupils at special schools, but who receive part of their
education at a mainstream school.

F Children with ALN who are normally educated in a special unit in a mainstream school,
but who receive part of their lesson in a non-special class.

G Looked after children who are admitted to schools outside the normal admissions round.

Children admitted outside the normal admission round who: A) the maintaining local
authority confirmed cannot gain a place at any other suitable school within a reasonable

J distance of their home because they have moved into the area outside a normal
admission round, or B) they desire a religious education, or a Welsh speaking education
and the school in question is the only suitable school within a reasonable distance.

Children who were admitted to the school outside the normal admission round after
which the school has arranged its classes, and after the first day of the school year, the

K . .
effect of which would mean that the school would have to take a relevant measure if
such children were not excepted pupils.

L Children of armed forces personnel who are admitted outside the normal admission
round.

M Children whose twin or other sibling from a multiple birth are admitted as non-excepted
pupils, as the final pupil(s) allocated a place before the admission number is reached.

N No valid exception reason.
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Jonior Exception Reasons
Children in categories A-E and H below will only be treated as excepted pupils during the first academic

school year in which they are admitted to the school.

Children in categories F and G are treated as excepted pupils only when they are in a junior class at the
mainstream school or outside the special unit (as the case may be).

Category Circumstances of permitted exception

Children whose statements of ALN specify that they should be educated at the school

A . . ..
concerned, and who are admitted to the school outside a normal admission round.

Children initially refused admission to a school, but subsequently offered a place outside
a normal admission round by direction of an admission appeal panel, or because the

person responsible for making the original decision recognises that an error was made in
implementing the school’s admission arrangements.
Children who cannot gain a place at any other suitable school within a reasonable

C distance of their home because they move into an area outside a normal admission

round.

Children who are admitted to a school after the end of the normal admissions round
D where the admission number relevant to a child’s particular year group has not
previously been reached.

Children for whom an education at a school which is Welsh speaking or of a particular
religious denomination is desired, where the school concerned is the only such school

within a reasonable distance of their home (this also applies to pupils who are admitted
outside the normal admission round).

F Children who are registered pupils at special schools, but who receive part of their
education at a mainstream school

G Children with special educational needs who are normally educated in a special unit in

mainstream school, but who receive part of their lessons in a non-special class.
Looked after children who are admitted to schools outside a normal admissions round.

No valid exception reason.
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Finishing PLASC

Click on the Finish PLASC button on the last section (Classes) to finish.

my school  registration  assessments  pupils  reports  messages  suppodt | admunistration

<A » Ysgol Gwyrdd
S Y| Census Date: 3 2-M/2075
recratment v
Cick hete 10 generate class detads ere Hep
reention v
s o | Cez Denk: @
_— Class Crass Yew Key Pupdts weeh SEN Nuarmer of Pupls  Number of Number of Noa Guest Westh in the Crass Size
_ Name Category Poup Sge  Statement n Class Teachers in Class  Teachers in Class Pupis classsoom Court Type
Yext1 © Y1 F 0 1 1 ' 0 1 ' @ @
Meiage bom aebpage
‘ o Please confern that of dats s Been sdded and o compet
T 00 e
N7
v N
< >

Once you click Finish PLASC you will be asked to complete the hours taken to complete PLASC.

85 Please ensure the below section is filled out and click Ok at the bottom of this screen to finalise your plasc and returnte ~ ~ 111/
3le  the Plasc Summary page. H
Time Taken to Complete Forms (Hours)
Head Teacher
0

Acting Head Teacher
0

Deputy Head
0

Assistant Head Teacher
0

Other Teacher v
n

Enter the information and click the Ok button at the bottom of the pop up box.

Deputy Head ~ B
0

Assistant Head Teacher
0

Other Teacher
0

School Secretary, Clerical or Administrative Assistant
0

Bursar
0

Other
0

w
Ok
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Preparing your PLASC file

Click on Prepare PLASC to prepare your PLASC file.

my school  registrabion  as pnls  pupils  Jroports messages  support  adm

Plasc MUST be completed on the Plasc Census Day

ool Groumstances which wou ke the data on ths day unusual then please complete on the next

sod due 10 SNOw Or & schy

sdmissions 12012016 Darta inputt complete sarahst 051272015

staff

govemnon:

envolvements

Click the Create my Plasc button.

my school  registration  assessments  pupils pporis messages  support  administration

Create Plasc file
Canolfan

B YT T U T & NV FOAPT e
Athrawon DoerRCIN VN DN et
[ Cersus Date g7~ e =

Creafe my Masc |

If you have any errors, they will be displayed here.

my school  registration  assessments  pupils  imeports messages  support | administration

Create Plasc file

Canolfan . R e
Athrawon | -Eshay U fanunny A
| Census Date =prugees -

Please correct these errors before continuing

Ertor Catgeany
O~
FD Lessage
& = PosiCode Beid ol flled
-

For errors with pupil data, as long as the pupil has a PID, you will be able to click on the pupil, which will
take you to the Pupil Profile page where you will be able to add or amend the pupil data.
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my school registration assessments pupils

ireports messages support administration

home

Forenames
SHEEEY Legal Surname
contacts Suirhame
messages DOB

Gender
assessments

Email
FEEdHRC Home Directory
reports Last Logon
inclusion Last Modified
involvements Modified By

ID Card Printed
support
history
documents

(#) EDIT PUPIL DETAILS

(@ EDIT SCHOOL DETAILS

@ DATA UNIT PUPIL AUDIT

Access level

School

Site

Year
Expected NC Year
Reg

Full/Part Time
Date Arrived
Date Left
Enrol Status
PID

UPN

ULN

&

To return to PLASC, click on My School - PLASC - Prepare PLASC

Once you have corrected all errors, click Continue.

my school  registration  assessments  pupils

irepoets messages  support  administration

Create Plasc file

Canolfan
Athrawon

A list of errors and queries will be displayed relating to the data you entered for PLASC.

* ﬁ my school registration assessments pupils
PLASC Validation
Canolfan at
Validation Report
Athrawon P
C—2

YSGOL «ar=mass . ~oslmiss wme sw

There are 16 errors and 15 queries.

ireports messages support administration

Number| Type Message KeyFields

50 Error [|LA code missing or invalid LA =

30 Error |School type and NAW number range not consistent School Type = 20, Estab =

140 Error |[No completion times provided

190 Error |[Free meals taken exceeds total eligible pupils Free Meals = 2, Num pupils with FSMeligible = ‘true’ = 0
201 Error |[More pupils taking a free school meal than in school on Census day Free Meals = 2, Number Full and Part Time Pupils = 0

210 Error |[More pupils buying a school meal than in school on Census day Paid Meals = 1, Number Full and Part Time Pupils = 0
794 Error |School does not have a headteacher or has more than one. Num teachers with category = 'HT' = 2

1430 Error |UPN missing if!;:er:;; fyLenw Gyfreithol, Forename = Enw Gyntaf, Date Of Birth = 2011-07-
3520 Error |Teachers in Welsh category and teachers in the school not consistent Teaching Welsh Headcount = 1, Teachers HeadCount = 9
ean ... |[No hours of Welsh teaching reported for teachers qualified to teach et e VAT At T Tt M T —
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You can look at the XML file at this stage by clicking Sneak peek at XML.

1547Q ||Query|Please check: expected year group with no pupils Year Group = 6, Count = 0

1605Q ||Query|Please check: no pupils reported as being eligible for free school meals.  ||Number pupils eligible for free school meal = 0

1800Q ||Query||Please check: no SEN pupils at all in school Number Of SEN Pupils = 0

3052Q ||Query|Please check: Less than 50% attendance of pupils on roll on census day. ||Percent = 0

35800 ||Queny] P.Iease check: Part Time Hours is not between 1'and 32.5 hours per part- Part Time Hours = 0, Headcount = 1, Hours per part-time teacher = 0
time teacher.
Pl heck: Part Time H: i t betw: 1 and 32.5 h - y .

3580Q ||Query| .ease Checic Fart Time Rours 15 not between £ an OUrs per pa Part Time Hours = 0, Headcount = 1, Hours per part-time teacher = 0
time teacher.

12186Q Query”l]lease check: No governors reperted for the school Male Governor = 0, Female Governor = 0

XSLT version: 1516.2.3

Press to continue if you agree the file is valid. Your Plasc summary will then be generated for authorisation.

L~-c || i} PLASC Validation

®

<?xml version="1.0" encoding="UTF-8"?>
- <Message xmlins:xsi="http://www.w3.0rg/2001/XMLSchema-instance" xmlns:xsd="http://www.w3.org/2001/XMLSchema">
<SoftwareCode>1234</SoftwareCode>
<Term=SPR</Term:
- <Header>
«SerialNo=>003 </SerialNo>
<DateTime>2015-12-08T02:35:04 </DateTime>
</Header>
- «<School>»

- - ——
- -
eg—
e ge—— -

</NAWSchoolContactDetails>

- <NAWSchoolCharacteristics>
<SchoolType>»20</SchoolType>
<HeadTeachingIndicator:>3 </HeadTeachingIndicator>
<GenderMix>A</GenderMix>
<FreeMilk=3</FreeMilk=
<PaidMilk>2</PaidMilk>
<FullTimeAttendanceCensusDay>0</FullTimeAttendanceCensusDay >
<PartTimeAttendanceCensusDay>0</PartTimeAttendanceCensusDay >

Support Centre - http://addysqg.cerenet.orqg.uk Page |17
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Once all errors and queries have been corrected, click on the Save File & Request Authorisation button.

* h my school registration assessments pupils ireports messages support administration
PLASC Validation
11018 | Error |Hours must be present Hours =
Canolfan _ B _ _ 2
Athl’awon 12122 |Error ||Part Time Hours reported for Teacher category is out of range Part Time Hours = 0
12122 |Error |Part Time Hours reported for Teacher category is out of range Part Time Hours = 0
[ 700Q | Query|Please check: no classes shown for an expected year group. School Type = 20, Count of year group = ‘M =0
796Q | Query|Please check - school has a part time headteacher Teacher Category = HT, Tenure = P
1547Q |Query|Please check: expected year group with no pupils Year Group = N2, Count = 0
1547Q |Query|Please check: expected year group with no pupils Year Group = 1, Count = 0
1547Q | Query|Please check: expected year group with no pupils Year Group = 2, Count = 0
1547Q |Query|Please check: expected year group with no pupils Year Group = 3, Count = 0
1547Q | Query|Please check: expected year group with no pupils Year Group = 4, Count = 0
1547Q |Query||Please check: expected year group with no pupils Year Group = 5, Count = 0
1547Q |Query|Please check: expected year group with no pupils Year Group = 6, Count = 0
1605Q |Query||Please check: no pupils reported as being eligible for free school meals.  |Number pupils eligible for free school meal = 0
1800Q |Query|Please check: no SEN pupils at all in school Number Of SEN Pupils = 0
3052Q |Query|Please check: Less than 50% attendance of pupils on roll on census day. | Percent = 0
3580Q |Query| E:ZS:-E:::::: Part Time Hours is not between 1and 32.5 hours per part- Part Time Hours = 0, Headcount = 1, Hours per part-time teacher = 0
Pl heck: Part Time H i t betw 1 and 325 h rt-
3580Q |Query| tiriaersfe;c:‘;r art 1ime Fours s not between & an OUrs per pa Part Time Hours = 0, Headcount = 1, Hours per part-time teacher = 0
12186Q |Query|Please check: No governors reported for the school Male Governor = 0, Female Governor = 0

XSLT version: 1516.2.3

Press to continue if you agree the file is valid. Your Plasc summary will then be generated for authorisation.

(FH) SNEA

Save File & Request Authorisation

pupils  ireports messages  support | admini

Surnmary

Ca I'IQ"'.B n Please carehaly readd the summany dogument below, and il youw agree with the Bgures and the final statement, then lick on the suthorise Buttan

Athrawon | p| ASC January - # Ti

Summary Report for: YSGOL GWYRDD GYMRADD
LA code:

AW school rumber:

Telephane pumbsen

Faot nismbsee

E-mail pddieii

Internet address:

Type of schook 20

Sehool category: 0O

Boys, girls or mixed schack &

Wielsh Bedium Schol ypsaiid

1.1 Pupils registered on roll: by gender, age and mode of attendance

Age Date of Blrth

42 ar arver |3LR/03 oo earker
11 Jirsma - 318004

2N O P——
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If the data in the summary is correct, scroll down to the bottom of the page and click the | Authorise this
PLASC Return button.

* ﬁ my school registration assessments pupils ireports messages support administration
Summary
Canolfan 7.11s the headteacher a member of the schocl's governing body? No A
7.2 Is the school in a federation of schools sharing a governing body? No
rawon gag g body
[ 7.3 Serving governors

Male| Female| Total| Of whom Welsh speakers|
Number of serving governors (including headteacher if applicabltﬂ”ﬂ 0 0 0

7.4 Number of vacancies on the school's governing body = 0

This summary relates to the return dated 08/12/2015 at 02:44
DECLARATION

Signature.

Name (please print)

Date.

XSLT version: 1516.2.0

Please click the Authorise button below to confirm that the summary decument shown above reflects your school on the PLASC day. Only headteachers or those acting with
the heads permision are entitled to authorise this return.
Your user details will be recorded together with a copy of this document and the PLASC file will be transfered to the Welsh Assembly.

If you disagree with any aspect of the summary please click on Cancel and contact your support team to discuss.

A notice will be displayed showing that your PLASC has been completed.

my school registration assessments pupils ireports messages support

Welcome

Canolfan 2
Athrawon

=

Athrawon

@ |

Advanced search page

Notices Recent Pupils What's New?

POST A NEW NOTICE () Mehra 2.5.1

PLASC COMPLETED (3}

Your PLASC has been completed. Thank you.

Posted by: W on 08/12/2015 @

PLASC COMPLETED (3)
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On the PLASC page, the status will show that it has been authorised.
The PLASC file can be downloaded here.

To make changes to your PLASC, return to the PLASC page and click Edit PLASC. You will need to prepare
the PLASC file after making changes.

messages  suppodt | admanistration

lease complete on the nex

reios | oo - o - avaas

S @vrsvant masc

Moivements

[ 2
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