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Planning 

Adding an Activity 
To add a learning activity to your plan, first go to the Plan page. 

Use the Last Week and Next Week buttons or the date picker to choose the week that you want to add the activity 

to. 

If you are a Teacher in more than one class, you can choose the class you are planning for from the list on the left. 

 

 

Click the Add Activity button. The Add Activity page will open. 
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Subject 
Choose a Subject for the activity from the list. 

 

 

The page will automatically save when you select a subject. 
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Year Selection 
The Learning Activity Aspects will change depending on the year group selected. It is possible to add learning 

activites aspects for different year groups in the class. 

If you have more than one year group in a class, you can choose a year group from the Year Selection bar. The list 

will only display the year groups in your class. 

 

Learning Activity Aspects 
The purple bar is the framework selector. Click on the arrows on the left and right of the bar to navigate through the 

available frameworks.  

The Learning Activities Aspects which are currently available are Literacy and Numeracy.  These are then split into 

three sub-sections. 

 
You can also change the year of the Learning Activity Aspect by clicking on the arrows that appear when you click on 

it. 

 
Click on the + to expand the description of the Learning Activity Aspect. 
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Drag and drop a learning activity aspect to the panel on the right. 

 

 

 

You can add as many activities as you like. 
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Activities can be added from the different areas. 

 

Learning Activity Aspects – Activity detail 
Right click on a Learning Activity aspect to add Activity Details or to override the usage status indicator. 
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Learning Activity Description 
Give more details of the Activity using the text boxes. 

 

 

The text editor tools for the Learning Activity Description allows you to format the text. 
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Saving the Activity 
The page will save automatically 6 seconds after you stop typing. You can manually save the Activity by clicking the 

Save Activity button. 
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Copying an Activity 
To copy an Activity to another week, click on the copy button at the top of the page. 

 
Select the date from the date picker then click the green tick button. 

 

Changing the Activity Date 
To change the activity week date, click on the calendar button at the top of the page. 

 
Select the date from the date picker then click the green tick button. 
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Weekly Planning Summary Page 
1. To return to the Weekly Planning Summary Page, click on Plan in the top menu. 

2. Click the Add Activity button to add another activity to the weekly plan. 

3. To edit an activity, click on the pencil button. 

 

 

 

1. Go to another week (Date picker) 

2. Go to current week 

3. Add Activity 

4. Add Shared Activity 

5. Manage this Weeks Messages 

6. Print This Week’s Plan 
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Review Page 
Click on the star button next to the activity to go to the Activity Review page. 

 

 

 

 

http://addysg.cerenet.org.uk/
https://cwmpawd.cerenet.org.uk/


 
 

 

Support Centre - http://addysg.cerenet.org.uk Cwmpawd - https://cwmpawd.cerenet.org.uk   P a g e  | 13 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Gwasanaeth TGCh Ysgolion a’r Gymuned ICT Service for Schools and the Community 
@ 






http://addysg.cerenet.org.uk      
01970 633678 

servicedesk@cerenet.org.uk 
Dilynwch ni ar Twitter @CereICTSupport 

http://addysg.cerenet.org.uk 
01970 633678 

servicedesk@cerenet.org.uk 
Follow us on Twitter @CereICTSupport 

@ 






Last updated 2-Jun-16 

 

http://addysg.cerenet.org.uk/
https://cwmpawd.cerenet.org.uk/
http://addysg.cerenet.org.uk/
mailto:servicedesk@cerenet.org.uk
https://twitter.com/CereICTSupport
http://addysg.cerenet.org.uk/
mailto:servicedesk@cerenet.org.uk
https://twitter.com/CereICTSupport

