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Hwb+ - How to create a Survey

In your subject site, click the Survey button to go to the Survey page.

Hwb Test Subject

To create a new survey, click the Add new survey button. This button is only displayed to users with the
permissions to create a survey.
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&} Sarah’s test survey

ﬁ Add new survey

To create a new survey, give it a title and click Create.

Survey

A list of questions which you would like to have people answer. Surveys
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Once the survey has been created, we can add the questions. Click on the survey to open it.

|
Other surveys
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I Reading Survey

By Sarah's test survey

0 Add new survey

—

1. Click on Settings
2. Select Add Questions

—

Reading Survey

B Res ond to this Survey Achions =
Survey Name: Reading S| Add an additional question te
) this survey.

Survey Description: Reading Sl

g, Survey Settings
Time Created: 12/08/201 ? Manage guestions and settings

for this survey.

Number of Responses: a

E Show a graphcs | summary of responses
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1. Type the question
2. Choose the type of answer

Question and Type

Type your question and select the type of answer.

e type of answer to this question is:
0 Single line of text

) Multiple lines of text

@ Choice (menu to choose from)
) Rating Scale (a matrix of choices or a Likert scale)

' Number (1, 1.0, 100)

O Currency (%, ¥, €)

O Date and Time

) Lookup (information already on this site)

2 Yes/No (check box)

) Person or Group

) Page Separator (inserts a page break into your survey)
) External Data

 Managed Metadata

Additional Question Settings

Require a response to this guestion:
Specify detalled options for the type of answer you selected. @ Yes © No

Enforce unique values:
' Yes @ No

Type each choice on a separate line:

understand the story or infarmation. -
inderstand the stry or information but mmEl

nderstand the story or information.

‘ -

Display choices using:

) Drop-Down Menu

@ Radio Buttons

) Checkboxes (allow multiple selections)

Allow "Fill-in® choices:
© Yes @ No

Pl ilé somlonms

Once you are happy with the question, you can either add more questions by clicking Next Question or finish
adding questions by clicking Finish.

[ Next Queston J{ Finish J{
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Responding to the Survey

To respond to the survey, click on the survey and choose Respond to this Survey.

"

Reading Survey

- -

Survey Name: Reading Survey

Survey Description: Reading Survey

Time Created: 12/08/2013 12:12

Number of Responses: 0
—

This is how the survey appears when you respond to the questions. As you can see, we have used different types
of questions.
When all questions have been answered, click Finish.

Reading Survey - New ltem
I

*indicates a reguired fald

1. When I read a story or other information I understand it. *

@ Yes. I always understand the story or mformation.

) Sometimes 1 understand the stry or mformation but sometimes 1
don't.

# I often don't understand the story or information.

2. When you read do you ....

Mever  Usually  abways
1 2 3 NSA
a) guess what
will happen
before you read
the story?
b} guess what
will happen next,
at different
places
throughout the
story?
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To view responses in a graphical form, click Show a graphical summary of responses

o
Reading S
Survey Name: Reading Survay
Survey Description: Reading Survey
Tirme Creabed: 12/08/2013 12:12
Number ol Responses: 1

The graphical summary of the survey is shown below

1. 1. When I read a story or other information I understand it,

Yes. | always understand the story or imformation,
tisos)

Somebtimes | understand the stry or mformation but somebmes [ don't.
1 (s0%) |

I often don't understand the story or informabion.

0 (0%)

Total: 2

2.1 use illustration= or titles to help me figure out what & story is about.
Always
O (0%)
Ususally

vy

Somebimes
0 (0%)

Rarely

0 (0%)
Never

0 [0%)

Total: 1

F. When I don'l understand & word I use the infermation I have already read Lo guess ils meaning.

Alwiays

raoo) [
Usually
0 (0%)
Sometimes
0 (0%)
Rarely
0 [0%)
MeEver
0 [0%)
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