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Hwb+ - How to create a discussion

Click on the Discussion button in a subject site to got to the subject sites discussion page

Click Add new discussion to start a new discussion.

1. Type a title as a subject for your discussion
2. Here, we have typed a question and formatted the text using the tools
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To insert tables, pictures and links, go to the Insert tab

Inserting a picture

1. Browse for the picture you wish to add
2. Click Open
3. Choose where you'd like to upload the picture to. The default is set to Site Assets but you can also select

a picture library.
4. Click Ok
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1. Here, you can rename the picture
2. Click Save

We have added the picture to the discussion. Click Save once you are happy with the layout of the discussion.
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The discussion has been added to the list of discussions.
Click on the discussion subject to open it

Click Reply to join in with the discussion.
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1. Type your reply at the top.
2. The editing tools are available to format your reply
3. Click Save to post your reply
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Replies are posted under the the first post.
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