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Adding a Content Editor Web Part - Text, Images and Embeddable Content

Editing your Class Site

1. Click Site Actions
2. then Edit Page

Edr: Fage
| Change the coment and Wek
Parte an thii page.

Cicplay the page =n
Filstsrs b this page.
Syne to SharaPaint Wa

5-';! Create a synchronzed "GP‘-' '=F Home Admin ERW Gowvernors

this SRe on your comguber.

] ST Ceredigion Primary

= I-"l cr EFEHD‘IL’! :lm'!«lﬁ:
share JoCumMEnts.

HEw Sile
Craste a sée for @ beam ar
@ nrnjeu
Fc & Cplions..
Crasts cther hr:- af pages,

I-':s Il:ﬂl res, and shes,

HManags Conlant &5 Structure
a Regrganize canten; and

streciure in this ste collemion.

=, Veew Al Site E"\.u-Lcl-I.
"I Wiaw all lErariss and ligte =
= this sie.
Edr -1 ErarePoin Designer
% Sralith oF Gt L, pagi, &
wor H:ms @ mejust cathin g:-

Site PEMTISSIONS

.«@ Give peaple access Lo tha
Ste Settr

,ﬁ’ Acress all seltrn:- or this ske.

ddosbarth

Miss John

"I'r'.-.l',I ddarl Ien byddwch

Choose a zone to add content and click Add a Web Part

Add a Web Part Add a Web Part Add a Web Part

) Discussions
Croeso i
ddosbarth

Miss John

Subject Replies
Fantic Bl a

Is the Moon mads 1]
of Cheese?
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Choosing a Web Part

1. Choose Media and Content
2. Choose Content Editor
3. Click Add to add the Web Part to the Zone

1 "% 7 Irowse Publish
1 [t ﬂ} Page History Q /_-j“ @ -ﬂ j Q Make Homepage . r@ g
ﬁ &3 Page Permissions €3, Incoming Links &
Save & Close Check In Edit E-mail a Alcrt Preview Page Library Library  View All
= - Properties ~ % Delete Page Link La yout. J Draft Check Settings Permissions Pages

Edit o~ Manage Share & Track Page Actions Page Library

About the Web Part
Content Editor

Afiows authors to enter nich fext content

t: Outlook Web App 3 Media Web Part

3@ salamander Web Parts o & page viewer
3 search 3 picture Library Slideshow We...
u ShareFoint Learning Kit _;J Silverlight web Part

(3 social Collabaration L
u SQL Server Reporting

— TRV T T L

Uniuac a'Web Part v .
: Add Web Part to: Zone 7[=]

(5] rss e

To rename the Content Editor:

1. Click on the arrow
2. Click Edit Web Part

‘Zorc i

Subjact Beplies Sub

Pontia BlG o Poatic
I . Export...

£ tha Maon made 0 15 the Moon made 1]
of Chaese? of Chease?
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The Edit box will appear on the right of the page.

1. Click on the + next to Appearance
2. Change the text in the Title text box
3. Click OK to save the changes

Zone 7

Add a web Part

Content Editor
Click hare to add new content

Discussions

Subject Replies
Pontio BI& ]

Iz the Moon made o

of Cheese?

£ Add new discussion

- ¥

Fone 8

Add a Wab Part

Pethau Hwyl!

1 Content Editor
Content Editor

Conkent Link
Ta link to a text fle, type a URL.

Should the Web Part have a fixed hes
i Yes | Pixals [=]
@ Mo, Adjust height to fit Zone.

Should the Web Part have a fised wic
i) Yes Pixels =]

@ Mo, Adjust width to fit zone.

Chrome State
) Minirmized
a Mo rmal

Chrame Typé
 Default E|

# Layeut
[+ advanced

)

Roced

Adding a Content Editor Web Part - Text, Images and Embeddable Content - http://addysg.cerenet.org.uk

Page 3



l Ca n O | fa n Gefn Og a Eth TGC h Ysgolion a'r Gymuned
' Schools and Community ICT S U p pO rt Ce ntre ¢ *

Adding Text

1. Type in the Content Editor
2. Use the Format tools in the Ribbon to edit the text

| Ao Trebuchet M 2pt iF E‘ll & ‘y
. Ha Copy N [ =t m“f’ k Select -
aste ) bnds B 7 U shex 3 %. Theme Colors Styles  Spelling 'i'e‘s..

Clipboard

B HTML -
EEEEEE Styles  Spelling Markup

|I"“|I| -
Standard Colors -
mEEn H EEEm

Home Admin More Colors... ail Parents Staff Subjects Hwb+

Ceredigion Primary

Zone 1 _Zuna H Zone 7

Add & Web Part Add a Web Part Add a Web Part

Content Editor

Croeso | _
ddosbarth i ’ Croeso i
Miss John Y G Ofo d . ddosbarth
'Tr‘u\.l"g,.f ddarlllen : ‘ : . e o MiSS JDhn
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Adding an Image

1. Ensure that the cursor is in the Content Editor
2. Click Insert under Editing Tools in the ribbon
3. Select Picture then From Computer.

A - &

|Pictura) vides and [l Link Upload Reusable Wesb Existing New
= Audio z ile Contenc. Pam Lzt Lize

. From Computar Links Content Web Parts

From Addrass
From SharaPaint

Home Admin ERW Govemnors Mail Parents Staff Subjects Hwhb+

Ceredigion Primary .

Add a Web Pan Add » Web Pamnt W Add » Web Pam

Croeso |
ddosbarth

Miss John

Subject Replies
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Click Browse to search for a picture then click Ok

Select Picture

Marme: |
Upload to: | Site Assets
¥ owerwrite existing files
The selected upload library may have different permissions than

this page. Ensure that filas mn that hibrary are anly visibla to the
people you want to share this file or image with.

[ o | | Cancel

Click Save to complete the upload.

Site Assets - rocket.jpg

g A Cut x

= 53 Copy

Paste Dalete
Item

Chpbaard Acthiens
ﬂ The document was uploaded successfully. Uss this form to update the properties of the document.

Mame * fockat .iPg
Title

Created at 15/11/2013 16:05 by 5 williams
Last modified at 15/11/2013 16:05 by 5 Wiliams

The image has been uploaded. Use the squares around the image to re-size it.

Roced . @
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Embedding a Video from YouTube
Open a new Content Editor

Content Editor

Click here to add new content

Click on HTML then Edit HTML Source

Faragraph

Clipboard

gaeth TGCh Ysgolion a'r Gymuned
ICT Support Centre &

L
|

Spelling Edit HTML Source

markup for

the contents of this page.

Home Admin ERW Governors Mail Parents Staff Subjects Hwb+

Sign out
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YouTube

Search for a video in YouTube.
Under the Video

Click Share
Then Embed

PN

Copy the code in the box

Lessons VWorth
Sharing

Who won the space race? - Jeff Steers

TED-Ed 806 videos 36 527
i Like L About Share Add to =} A |
Share this video Embed Email

<iframe width="390" height="219" src="//www.youtube-
nocookie.com/embed,/FrpC-8f--xo?rel=0" frameborder="0" @

allowfullscreen></iframe>

Video size: Custom size - 390 = 219 @

A

Choose Custom Size. (We have found that for the middle zones, the best size is 390 x 219)

Adding a Content Editor Web Part - Text, Images and Embeddable Content - http://addysg.cerenet.org.uk
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In the Edit HTML Source box, paste the code from YouTube and click Ok to save

HTML Source

" mromTs fooe. postiba-nocookie. comsexhed FRpi-0f--x =

The video will appear and will be ready to play.

Gwyliwch y fideo yma cyn
dydd llun
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Save the changes on the Class Site

To save the changes to the class site,

1. Click on the Page tab at the top of the page
2. Click Save and Close

= w° - v — :
&8 Page Permissions d‘ '@ ;i #), Incoming Links L#' @ Jg

Eave B Clas E-mail & Alert Preview  Page Library Library  View All
- Properties - % Delete Page Link  Me~ Layout - O Draft Check Settings Permissions Pages
o Manage Share & Track Page Actions Page Library

Home Admin ERW Governors Mail Parents Staff Subjects Hwb+

Ceredigion Primary o

Publish

You will need to Publish the site after making changes.
To do this:

1. Click on the Publish tab
2. Click Publish

Cymraeg Sign out

Home Admin ERW Governors Mail Parents Staff Subjects Hwb+

Ceredigion Primary e
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